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1. MECTO JUCLIUIUIMHBI B CTPYKTYPE OBPA3OBATEJIbHOM ITPOI'PAMMEBI
1.1. TpebGoBaHus K MpeIBAPUTEIBHON MOATOTOBKE O0YUYAIOMIMXCS, MPEIIIECTBYIONINE

Y COMYTCTBYIOIIME TUCLUUILIMHBI, HA KOTOPBIX OCHOBBIBAETCSI M3yUYEHHE TAHHOM:
«HOCTpaHHBIH SI3BIK» 00pa30BaTEIILHON MPOTpaMMbl OaKaiaBpuaTa.

2. OIMMCAHUE AMCHUITJIMHBI

2.1.  OOmas xapakTepUCTHKA

HaumeHnoBanue nokasaresns 3HavyeHHe MoKa3aress
HazBanue oO6pa3oBaTeslbHON MPOTPaMMBbI 38.04.08 ®uHaHCHI U KPEIUT
(IIpoduiib: PUHAHCH M KPEIHT)
[Iudp 1 Ha3BaHUE B COOTBETCTBUU C b1.5.M1.3. IHOCTpaHHBIH SA3BIK
Y4eOHBIM IIJIAHOM
YacTh 00pa3oBaTeIbHON MPOrpaMMBbl bazoBas yacTth
KomaecTBo 3a4eTHBIX ¢IMHHUIL / BCETO YacOB 3/108

B cmyuae mnpenbsBiaeHHS OT OO0y4aromlerocss MWIA €ro pojauTenst (3aKOHHOIO
MPEJICTAaBUTENSA) 3asBICHUS Ha OOy4YeHHE MO aJaNTUPOBAHHON OOpa30BaTENbHOUM MpOrpaMme
BBICILIEIO 00pa30BaHUs, MOAKPEIJICHHOIO 3aKIIOYEHHEM IICHXO0JIOTr0-MEIUKO-TIe1arorn4ecKon
komuccun (IIMIIK) nnu Meauko-cormanbaoi sxcneptussl (MCD) ¢ pekoMeHIalusIMU CO3/1aHuUs
WH/IMBUYAIbHOW TmporpamMmbl peabunuranun u  abwmuranun  (MIIPA), mannas pabodas
nporpaMMa MOXeT ObITh aJalTHPOBaHA C YYETOM HHJIUBUAYaIbHBIX OCOOCHHOCTEH 3710pOBbS
oOyyJaromerocs.

2.2.  Pacnpenenenue dacos 1o opMam u nepruogamM o0ydeHus

OO011ee KOJIMYECTBO 4aCOB
o
= CaMOCTOS-
dopma 2 | 9 .
= g | mekuu- nabopa- | MpakTU- | TEIbHOMN ®dopma
00y4eHus & = BCETO
3 | OHHBIX | TOPHBIX | YECKUX | paboOTHI + KOHTPOJIS
KOHTPOJIb
Ounas 1 — — 34 74 108 JK3aMEeH
3aouHasn 1 1 — — 8 100 108 3K3aMeH

3. LEJU JUCIUATUIMHBI

Henp nucuurmimnabl «MHOCTpaHHBIA S3BIK» — NMPUOOPETEHHE CTYJIEHTAaMH HAaBBIKOB U
YMEHUH B Pa3iIU4HbIX BUJAX PEUYEBOM U NMHUCBMEHHOU JEATEIBHOCTH, KOTOPbIE HAa OTAEIBHBIX
JTanax A3bIKOBOM IOArOTOBKHM IIO3BOJIAIOT HCIIOJB30BATh WHOCTPAHHBIM S3BIK Kak B
npodecCHOHATBLHON U HAyYHOU JIeSATeIbHOCTH, TaK U JUIs LIeJel NanbHeNIIero caMooopa3oBaHus;
pazBuTHe o0O0med U NpoPecCHOHANTbHO-OPUEHTHPOBAHHOW KOMMYHHUKATUBHOM  SI3bIKOBOM
KOMIIETEHIIUM CTYJEHTOB, 4YTO CJeNaeT BO3MOXHBIM 3(¢eKTuBHOE oOueHne B cdepe
JIOKYMEHTOBE/ICHUS 1 apXUBOBEJCHMS, JKOHOMUKH U OHU3HEca.



4. KOMITETEHIIMN OBYYAIOIMEI'OCA, @OPMUPYEMBIE B PE3YJIPTATE
OCBOEHMA KOMIIOHEHTA OBPA30OBATEJIbBHOU ITPOI'PAMMEI, X NH/IMKATOPBI

N ITNTAHUPYEMBIE PE3VIJIbTATBI ObYUYEHUW A

Komnereniuu Nuaukatopel Pe3ynbrarel 00ydeHus
YK-4. Cnocoben VK-4.1. CocraBnsier | YK-4.1.1. 3naer MeTroabl U  CIIOCOOBI
MPUMEHSITD B COOTBETCTBUU C | IPUMEHEHUS MH(OPMaIMOHHO-
COBPEMECHHBIC HOpMaMu KOMMYHHUKAITUOHHBIX TEXHOJIOTHH JUIsl cOopa,
KOMMYHHKATHUBHBIE | TOCYIapCTBEHHOTO | XpaHeHus, oOOpaOOTKH, TMpEACTaBICHUS W
TEXHOJIOTUH, B TOM si3pika PO u nepenaynn  MHGOPMAIMK B CUTYaIUAX
quclie Ha WHOCTPAHHOTO aKaJeMH4eckoro U Ipo¢eCCHOHAILHOTO

WHOCTPAHHOM (BIX) S3bIKA IOKYMEHTHI | B3aMMOJICHCTBHS

s13bIKe (ax), A (muceMa, acce, VYK-4.1.2. YMmeer HalTH ¥ TIPOAHAIU3UPOBATH
aKaJIeMU4IecKoro u | pedeparsl u ap.) A | HHGOpPMAIIHIO, HEO0OXOTUMYTO JUIs

po¢eCCUOHAITBHOTO
B3aUMOJIENCTBUS

AKaJCMHUYCCKOI'O U

Ka4C€CTBCHHOI'O BBIIIOJTHCHHUA aKaJCMHYCCKHX

npo(eCCHOHATBHOIO | U TPO(ECCHOHANBHBIX 33/1a4 U JIOCTHKCHUS
B3aMMOJECHCTBUA | MPOPECCUOHANTBHO 3HAYNMBbIX 1IeJIei, B T.4. Ha
MHOCTPAaHHOM SI3bIKE
VK-4.1.3. Ymeer COCTaBHUTb,
OTPEAAKTUPOBATH Ha TOCYAAPCTBEHHOM S3bIKE
P® w/mim MHOCTPaHHOM S3BIKE, BBINOJHUTH
KOPPEKTHBII MEPeBO/I C MHOCTPAHHOTO SI3BIKA
Ha TOCYIapCTBEHHbIM s3bIK PO wu ¢
TOCYyJapCTBEHHOTO SI3BIKA PO Ha
MHOCTPAHHBII A3BIK Pa3INYHbIX
aKaJeMHMYeCKMX U Npo(ecCHOHAIbHBIX
TEKCTOB
YVK-4.2. VK-1.2.1. 3Haer OCHOBHBIE KOHIIECIIIINHU
IIpencrasusier OpraHu3aIu MEXITMYHOCTHOTO
pe3yabTaThl B3aUMOJICHCTBUS B MH(OPMAIIMOHHOM CpeJie
akagemuueckon v | YK-4.2.2. Ymeer ycraHaBiIMBaTh U pa3BUBATh
pohecCuOHANBHON | aKaJeMUYECKUe u npo¢ecCuoHAIbHBIC
JEATEbHOCTH HA | KOHTAKThI, B T.4. B MEXJIYHapOAHOH cpene, B
MEPOTIPUSTHSIX COOTBETCTBUM C IENAMH, 3aJadyaMH U
Pa3InYHOTO YCIOBUSMU  COBMECTHOM  JEATENbHOCTH,
(dopmaTa, BKIIOYas | BKJIOYas 0OMEeH WH(pOpMaIMell 1 BIPaOOTKY
MEXKIYHApPOAHbBIE | eIMHOM CTpaTernu B3auMoJecTBUS
VYK-4.3. Ilpuaumaer | YK-4.3.1. YMmeer  BocmpuHUMaTh U
ydacTue B aHAJIM3UPOBATh UHPOPMALIHIO Ha
aKaJIeMUYECKUX U | TOCYIapCTBEHHOM si3bIke PD u mHOCTpaHHOM
npoeCCUOHANIBHBIX | S3bIKE B  MpOIecCe aKaIeMUYECKOro U
JTUCKYCCHSIX, B TOM | MPOo(hecCHOHATIbHOTO B3aUMOAEHCTBHUS
4HClIe Ha VK-4.3.2. YmMmeer BecTH axkaJeMHUUYECKUE WU
MHOCTPaHHOM(BIX) | mpodecCHOHabHBIE JUCKYCCUU Ha
A3bIKE(ax) rOCyJapCTBEHHOM  s3blke  P®  w/mm
WHOCTPAaHHOM  f3bIK€, APTyMEHTUPOBAHHO

OTCTauBas CBOM IMO3UIINUH U UJCHU




5.

ITPOI'PAMMA JJUCITAITJIMHBI

Tembl

KpaTxoe CoAepKaHuE TEMBbI

Pasnen 1. Business Structures and Forms, Selling Methods

Tema 1.
Company Structure

Company Profile. Verbs and prepositions. The Passive voice:
present forms. Describing responsibilities in a company.
Describing jobs.

Tema 2.
Recruitment

Recruitment techniques. Compound nouns. The Passive
voice: past, future forms. Drawing CV and Letter of
application. Selecting candidates for jobs.

Tewma 3. Preparing a consumer survey report. Make and Do, locating
Retailing objects. Verbs which require either the Gerund or Infinitive.
A business adviser on franchising. Used to do, be used to
Tema 4. doing, Adverbs. Verbs which require either the Gerund or
Franchising Infinitive. Choosing a franchise, applying for franchise

information.

Paznen 2. Intercultural

Issues, Banking System and Main Market Indicators.

Tema 5.

Learning to cope with corporate culture clashes. Prefixes.

International Business | Non-finite forms and their constructions. Giving and asking

Styles for advice, writing a memo.

Tema 6. Banking items and documents. Abbreviations. Allow, enable,
] let. Non-finite forms and their constructions. Negotiating a

Banking bank loan, drawing up a short report.

Tema 7.

Business and the
Environment

The role of business in environmental affairs. Word building.
Conditionals. Word building. Conditionals. Convincing a
sponsor, writing a letter of request.

Tema 8.
The Stock Market

Share dealing. Phrasal verbs. Yet, still, already. Conditionals.
Analysing share price listings, a summary of a newspaper
article.

6. CTPYKTYPA U COAEPXAHUE JUCHUIIJIMHBI

6.1. dopma oOyueHus — ouHas, Kkypc — 1, cemectp — 1

Haumenosanus a3CJI0B U TEM KomiceTo yacos
P Jlexi. | Jaop. | Ilpaxr. | CPC+K | Beero
Paznen 1. Business Structures and Forms, Selling Methods
Tema 1. Company Structure — — 5 8 13
Tema 2. Recruitment — — 4 10 14
Tema 3. Retailing — — 4 9 13
Tema 4. Franchising 4 10 14
Paznen 2. Intercultural Issues, Banking System and Main Market Indicators.
Tema 5. International Business Styles — 4 10 14
Tema 6. Banking — 4 9 13
Tema 7. Business and the Environment — 4 10 14
Tema 8. The Stock Market 5 8 13
NTOT'O 3A CEMECTP — 34 74 108




6.2. ®opma oOydeHust — 3a049Has, Kypc — 1, cemectp — 1

Haumenosanus a31CJI0B U TEM KomiceTso 4acos
P Jlexn. | JlaGop. | Ipakr. | CPC+K | Beero
Pasnen 1. Business Structures and Forms, Selling Methods
Tema 1. Company Structure — — 1 12 13
Tema 2. Recruitment — — 1 13 14
Tema 3. Retailing — — 1 12 13
Tema 4. Franchising 1 13 14
Pasnen 2. Intercultural Issues, Banking System and Main Market Indicators.
Tema 5. International Business Styles — 1 13 14
Tema 6. Banking — 1 12 13
Tema 7. Business and the Environment — 1 13 14
Tema 8. The Stock Market 1 12 13
NTOI'O 3A CEMECTP - 8 100 108

7. OLEHOYHBIE MATEPUAJIBI (CPEACTBA) UL TEKYILIEI'O KOHTPOJIA
YCIIEBAEMOCTH, ITIPOMEXYTOYHOU ATTECTALIUN

7.1.  KoHTpOJIbHBIE BOIIPOCHI.
OBPA3EI] [TPOMEXYTOYHON KOHTPOJIbHOM PABOTHI
l. READING
Read the text and for each question 1-5 choose letter (A, B, C or D) for the correct answer.
Steps to effective crisis management

It's essential to plan thoroughly to protect yourself from the impact of potential. This
planning is very important for small businesses as they often lack the resources to cope easily with
a crisis. Failure to plan could be disastrous. At best you risk losing customers while you're getting
your business back on its feet. At worst your business may never recover.

Analyse the probability and consequences of crises that could affect the business by
assessing the possibility of a particular crisis occurring and determining its possible impact on
operations. Once you have identified the key risks your business faces, you need to take steps to
protect your business functions against them.

Preparing contingency plans in advance, as part of a crisis management plan, is the first
step to ensure that an organization is prepared for a crisis. It should detail the key business
functions you need to perform as quickly as possible and the resources you'll need to use in the
emergency; making the most of the first hour after an emergency occurs is essential in minimising
the impact. As a result, your plan needs to explain the immediate actions to be taken.

The plan should clearly show that the only people to speak publicly about the crisis are the
designated persons, such as the company spokesperson or crisis team members. The first hours
after a crisis breaks are the most crucial, so working with speed and efficiency is important, and
the plan should indicate how quickly each function should be performed. The contingency plan
should contain information and guidance that will help decision makers to consider not only the
short-term consequences, but the long-term effects of every decision.

Once a crisis occurs, you'll have no more than 24 hours - or as few as 30 minutes - to
respond in order to gain control of the flow of information. If your contingency plan is in place
and up-to-date, you'll probably be able to get a basic assessment of the situation and prepare a
statement in an hour or less. Once you think you have enough information to understand the scope
of the crisis, draw up a statement for the media and hold the press conference. If your organization
is responsible, say so, and make sure you express concern about what happened and let everyone
know that you are dealing with the crisis.

1. The 1% paragraph states that
a. the best business never loses its customers.
b. planning in advance is crucial..



COTPULOTP RO TR WO T NAO

very often small businesses don’t have resources.
the worst business never recovers.
The 2" paragraph delivers the idea that
it’s very important to identify risks in advance in order to prevent them.
the main business functions are to identify the key risks.
particular crises appear in particular operations.
many businesses face key risks.
The 3d paragraph says that
the impact can be reduced if the company uses all its resources.
the contingency plan ensures crisis prevention.
detailed and comprehensive contingency plan should be prepared beforehand.
emergency occurs if a company doesn’t perform quickly.
The 4™ paragraph states that
the first crises are the most important.
the plan should include information about key players and main actions.
short-term effects are more predictable than the long-term ones.
crises break the efficiency of companies.
The main idea of the 5 paragraph is that
companies usually need less than a day to get control of the situation.
a well-prepared contingency plan facilitates preparation for communication with the media.
scope of the crisis defines the statement for the media.
the main concern for companies is dealing with the media.
1. GRAMMAR
Choose the correct form of the verb.
6. The company suggested to participate/participating in its new programme.
7. They risked to launch/launching absolutely new types of the products.
8. She mentioned to work/working as a customer supervisor before.
9. | forgot to include/including this information in the report so | have to rewrite it.
10. I think we should avoid to promise/promising too much to the customer.
1.  VOCABULARY
Fill in the gaps with the most suitable term. There are two extra terms you will not need.

speed of response action plan press conference press release

flow of information | legal action damage limitation

11. The public organizations may consider ... against the company accusing it of negligence
that caused the crisis.

12. To ensure a fast ... to emergency companies should constantly monitor their operations
and update their contingency plans.

13. A(n) ... should list the actions you are going to take to improve your performance, an
indication of when you will undertake actions and who is responsible for achieving goals.

14. A(n) ... provides reporters with the basics they need to develop a news story.

15. The ... includes protecting and strengthening the right of all to seek and receive information
and the existence of a free, diverse and professional media.
V. LISTENING
Listen to Jane Milton from Not Just Food talking about her customers, then choose the

correct options a-c.

16. How does Jane normally approach potential customers?
a by calling them first.
b by sending company literature and then calling.
¢ by visiting the clients.



17. What was the original purpose of her website?
a to attract new clients.
b to show potential clients the type of work they do.
¢ to help existing clients to keep in contact.
18. How does her company demonstrate its commitment to clients?
a by always setting a correct price for a job.
b by doing more work than her clients expect.
¢ by reducing the price if the work doesn’t take as long as she quoted.
19. Why does her company take problem with small clients?
a they often grow into bigger clients.
b they are easy to deal with.
¢ they improve the reputation of the company.
20. How has Jane avoided having dissatisfied customers?
a by always exceeding customers’ expectations.
b by working from written instructions.
¢ by continually speaking with the client while the job is being done.

Kpurepuu onieHnBaHus IPOMEKYTOYHONU KOHTPOJIBHON pabOThI
MakcumanbHas obmas cymma OajljioB, KOTOPYIO MOYXKET IOJyYUTh CTYJIEHT, YCIIEUIHO
BBIIIOJIHUB BCE BHABI 3aMaHuii, cocraBisgeT 20 6auioB

7.2.  Tewmbl HHIUBHUIYAIbHBIX 33JaHUI

OnmHUM W3 BHIOB MHAMBUAYAIBHOH PadOTHI 0OyYarOIIMXCs SBISETCS WHAWBUAYabHAS
pabora ¢ mpoheccnoHaNBHON JIUTEpaTypoil Kak Ha PyCCKOM, TaK M Ha aHTIIMHCKOM s3bIke. Llens
JTAaHHOM paboThl — OCMBICIEHHE U YIIIyOJieHHE 3HAHWN MO JIAaHHOM JMCLUIUIMHE, pa3BUTHE
HaBBIKOB CaMOCTOSITETIbHOM paboTel 1Mo cOOpy, CHCTeMaTH3allMd MaTepuaia, NPOBEICHUIO
UCCIIEIOBaHMS W aHaiu3a. SIBIAACh OJHMM M3 BHJOB HAy4YHO-HCCIEI0BAaTEIbCKOW pPabOThI
oOydaroluxcsi, camMocTOsiTeNIbHasgs paboTa C  HaydyHOM  JUTepaTypol  cHocoOCTBYeET
(bopMHpOBaHHUIO y 00YUYAIOIIMXCS aHATUTHYECKOT0, TBOPUYECKOTO MBIIIUICHUS.

I/IHHI/IBI/IZ[yaHI)HBIG 3aaHus COCTOAT U3

a) Rendering: npopaboTka npodeccnoHaIbHON JIUTEpaTyphl Ha PYCCKOM SI3bIKE C
MOCTEAYIOLIEH MepeIadyeil COIepKaHNUs aHTJIMHCKUM S3bIKOM.
b) Summarizing: npopaboTka NpopecCHOHATbHON IUTEpaTypbl Ha AaHIJIMHCKOM

SI3bIKE C MOCIIEIYIONIEH Iepeaadyeil ee coaepKaHus.

7.3.  O0pa3zerr cosiepkaHus IK3aMEHAIIMOHHOTO OwMIIeTa.

DOK3aMeHAIlMOHHBIN Ouer Ne
1. Reading. Read the text and choose the best word to fill in each gap from A, B, Cor D.
2. Language. Choose a letter (A, B, C or D) for the correct answer.
3. Writing. Write a report on the given statistical input.

B ciyuae Benenus yueOHOTO Impoiiecca ¢ MCHOJb30BAHUEM JJIEKTPOHHOTO OOYYEeHHs U
JTUCTAHIIMOHHBIX 00pa30BaTENbHBIX TEXHOJOTHH, COJep)KaHue OueTa MOKET OTIMYaThCS OT

MMPUBCACHHOTO.

Kputepuu orieHMBaHUs 3K3aMEHALIMOHHOTO 33/1aHUs

Tun 3aganus Kpurepuu onenku bamel
Samanus no | Tun 3amaHusi: MHOXKECTBEHHBIM BbIOOp, 15 Bompoca,
JIEKCUKE KaXX/IbIi TpaBUIIbHBIN OTBET OlleHHUBaeTcs B 1,5 Gaa:
15 Bompoca X 1,5 Gamra 225
Hroro 22,5




Tun 3aganus Kpurepuu onenku bamel
[TucemenHnoe CootBeTcTBUE CTPYKTYpE 2
3aaHue CootBercTBHE 00BEMY 0,5

Coneprxanne/o0miee HHGOPMAITMOHHOE HAITOJTHECHUE 2

CoOoTBeTCTBHE CTUITIO 2

['pamMMmaTHuecKast U JeKCHYecKas MPaBUIbHOCTh 2
HTtoro 8,5
UreHue Tun 3amaHus: MHOXKECTBEHHBIM BBIOOP, 6 BOIIPOCOB,

KaKbIl TPABUIILHBIN OTBET OlleHUBaeTcs B 1,5 Oaia:

6 BorpocoB x 1,5 Ganna 9
HTtoro 9
Bcero 3a 3x3amen 40

8. PACIIPEJEJIEHUE BAJIJIOB, KOTOPBIE ITOJIYVUHAIOT ObYHAIOIIMECA

OO0mas olleHKa 3HaHUM 00yYaromMXCS MO AUCUMILIMHE MPOBOJIUTCS MO CTO OaIbHOM
IIKaJIe HCXOSl U3 MAaKCUMYMa, IPUBEIICHHOTO B TAOJIUIIE HUXKE.

OpranuzanioHHO-y4eOHast paboTra B ayquTOpPUM OIICHUBAETCS HA OCHOBE TaKUX
KPUTEPHEB KaK IMOCEHIAEMOCTh 3aHSTHH, CBOCBPEMEHHOE M KA4YEeCTBEHHOE BBIMOJIHCHHUE
JIOMAIITHUX 3aJ[aHui, aKTUBHOCTh BO BPEMsI TIPOBEICHHS JICKIIMOHHBIX M TPAKTUYECKUX 3aHATHI
(ydacTtre B 00CY»X/I€HUH TEKYILEro M MPOHACHHOTO MaTeprala, peleHne 3a1ad u T.11.).

CamocrosTenbHas pabdoTa OICHMBAETCS Ha OCHOBE IMPEIOCTABJICHHBIX Ha IPOBEPKY
BBITIOJIHCHHBIX JOMAIIHUX, HWHAWBUAYAJIbHBIX 3aZIaHI/II71 C YUYETOM CBOCBPCMCHHOCTU HX
NPEOCTaBIEHUS U COOTBETCTBUS TPEOOBAHUAM K UX BBIIOJIHEHHIO.

KonnyecTBo 0aymioB 3a KOHTPOJIBHYIO palbOTy BBIUMCISETCS Kak cymMma 0OajuloB 3a BCE
BXozsmue B e€ cocraB 3amaHus. Kaxmoe 3agaHue OLIGHHMBAETCS HCXOJS M3 MaKCHUMAaJbHO
BO3MOKHOI'O KOJHMYECTBA OalJIOB C YU4E€TOM MPaBHUJIBHOCTU BBIIIOJHCHHA 3adaHWs, IMOJIHOTBI
IPUBOAUMBIX 0OOCHOBAHUH.

[To pe3ynbTaTam paboThl B cemecTpe oOydaromuiics, HaOpaBmuii He MeHee 60 OaioB,
UMeeT MpaBO MOJYYUTh OLEHKY. Te, KTO NpeTeH]yeT Ha 0ojee BBICOKMHA Oayll, MPOXOIsT
NPOMEKYTOUHYIO aTTeCTalnio. MaKCHUMalbHOE KOJHMYECTBO OauIoB Ha TPOMEKYTOYHOU
arrectauuu — 100. O61ee KonuyecTBO OAJIOB 3a CEMECTpP BBIUUCIAETCS Kak MakCUMaJbHas U3
IMMOJIYUYCHHBIX 3a CCMECTP U HA HpOMG)KyTO'—IHOfI ATTCCTAllUU U BBICTABJISACTCA COITIACHO MPUHATOMY

MOPAIKY.

8.1. Cemectp 1

Paznenst Bun paboTst banel
Opraan3annoHHO-y4eOHast paboTa CTyJeHTa B Ay IUTOPUHU 20
CamocTosiTenbHas paboTa 10

1-2 NunuBunyansHas pa60Ta 10
[IpomerxyTouHasi KOHTpOJIbHAsA paboTa 20
OKk3aMeH 40
OO0muit uTOT 32 CEMecTp 100

CooTtBeTcTBHE 0AJUIOB OLIEHKE

O1eHKa 110 NATUOAJUILHON LIKAJIE
KoimuectBo 0anios ”
s 100 ECTS | Dxkzamen, nuddepeHunpoBaHHbIN 3ayer
3a4yer
90-100 A OTJINYHO 3a4TEHO
80-89 B <ODOLLO 3a4TEHO
75-79 C p 3a4TEHO




O1eHKa 110 NATUOAJUILHON LIKAJIE
KonnuectBo 0ayuioB >
s 100 ECTS Dk3aMeH, nuddepeHITUpOBaHHBIN 3auer
3ayer

70-74 D OBJIETBOPUTEIBLHO 3aTCHO
60-69 E ya p 3a4TEHO
35-59 FX HEYIOBJIETBOPUTEIBHO HE 3a9TCHO

0-34 F ya p HE 3aYTEHO

9. MATEPUAJIBHO-TEXHUYECKOE OBECIIEHEHHE YUEBHOI'O ITPOHECCA

[IpakTnueckue 3aHsATUS 10 AUCHUIIIMHE «VIHOCTpaHHBIN S3BIK» MPOBOJATCS B y4eOHOM
ayJIMTOPUU JAJIsl TPOBEACHUS MPAKTUUYECKUX 3aHATUH, TEKYLIEro KOHTPOJS U MPOMEXYTOUHOMN
arrectanuu (ayn. Ne 210, r. Jonenk, yn. Yemrockunies, a. 198a), ocHaleHHOW KOMILJIEKTOM
yueOHOM Mebenu Ha 20 MOCANOYHBIX MECT, KOMIUIEKTOM paboyero Mecra MpernojaBaTes,
MarHMUTHO-MAapKEpHOM [OCKOW, ydyeOHMKaMH U Yy4eOHBIMH IOCOOMSMH, ayAMO U BUJEO
00opyaOBaHUEM, KOMIBIOTEPOM C HHTEPHET-MOAKIIOYEHHEM, CKaHEpOM U KOMUPOBaJIbHBIM
YCTPOMCTBOM.

CamocTosTenbHas paboTa CTyACHTOB IPOXOIUT B CISAYIOLIUX TOMEIICHUSX:

— OubnmoTeka yHUBEPCUTETA, YKOMIUIEKTOBaHA y4eOHOIl Mebenbio Ha 401 mocamouHoe
MECTO, pacroyioxkeHa 1o ajapecy r Jloneuk, npocrnekt ['yposa 1.6;

— yuTagbHbIN 3271 Ne 1 nHOCTpaHHOU JUTEpaTyphl, YKOMILIEKTOBAH yu4eOHON MeOeNbio Ha
34 mocaJoYHBIX MECTa, OCHAIIEH KOMITBIOTEPOM B KOMILIEKTE (1 IIT.), pacmoioxKeH 1Mo ajpecy T.
Honenk, nmpocnekt ['yposa 1.6, ka6. 103;

— METOJIMYECKUN KaOWHET yuyeTHO-(pMHAHCOBOro (haKkyibTeTa, YKOMIUIEKTOBAH y4eOHOM
MebOenpio Ha 35 MocalloYHBIX MECT, OCHAIlleH 4 KOMITBIOTEpaMH C BBIXOJIOM B ceTh MHTepHeT,
pacmosioxen 1o anapecy r. Jloneuk, yi. Yemrockunies, a. 198a, aya. 105.

[Ipu peanuzarnuyi mporpamMmbl AUCHHUILTUHBI MOTYT HCIOJIb30BATHCS CIEAYIOIINE BUIBI
AIIEKTPOHHOT'O B3aMMOJEHCTBHSI MPEN0/1aBaTENb-CTyICHT:

- HCIIOJIb30BaHMUE BUJIEO YPOKOB;

- pa3MeneHre y4eOHbIX MaTepuanoB B OOJAYHBIX XpaHWJIMILAX IpenojaBaTesiel aJis
MCIIONIb30BaHUs CTYJIEHTAMH MIPH MOJATOTOBKE K 3aHATHUSM;

- pacchlIKa MO AJIEKTPOHHOW MOUYTE MaTepUalioB U 3aJaHUN Ul BBIIOJHEHUs, TPOBEPKa
BBITIOJTHEHHBIX 3a/IaHUH;

- MOJIepKKAa CTPaHMYKM TPErojaBaTeiss W TPYIN MPenojaBaTeiab-CTyACHTHl B
COLIMANIBHBIX CETAX Ul 00ECTIeYeHUs TEeKYIET0 KOHTPOJISE pabOThI CTYACHTOB.

[Tpu w3y4eHHH NTUCIUTUTHHBI MIPUMEHSIOTCS JJICKTPOHHOE OOYUYeHHE W JTUCTAHIIHOHHBIC
o0pa3oBaTeNbHbIE TEXHOJIOTHH.

C  wucnonp30BaHHMEM  pecypcoB  MIaTGOpMbl  JUCTAHIIMOHHOTO  00pa3oBaHUS
OCYIIECTBIISIETCS TEKYIUA KOHTPOJIb 3HAHWK OOydYaloluXcs Ha OCHOBE TECTUPOBAHUS U
MIPOBEPKHU PE3YJIbTATOB CAMOCTOSTENIbHON paOOTHI.

10. PEKOMEHAYEMAA JIMTEPATYPA
10.1. OcHoBHas HTEpaTypa

1. English for Students of Records Management (y4eOHble MaTepualsl st ay JUTOPHOM U
CaMOCTOSTEIbHOW PAa0OThI 1O AHTIMHCKOMY SI3BIKY TPO(ECCHOHATBLHOTO OOIIEHUS IS
CTYJIEHTOB, OOydJalmuxcs MO HampaBieHuto moaroroBku 46.04.02 JlokyMmMeHTOBeICHHE U
apXuBOBeJCHKE). yueOHO-MeToauueckoe mocodue / coct.: N.1O. JIy6poBkuna — Jlonenk: JJoul'V,
2023 — 230 c. — Tekct: anekrponusii / ObC ®I'BOY BO «loul'Y»: caiit. — URL:
http://library.donnu.ru/catalog/ (mara o6pamenus: 08.04.2026). — Pexwum pgocryma: mis
aBTOPH30B. Nojb3oBarene. (bubnuoreka Jloul'Y).



2. English for Students of Economics (yueOHble MaTepuanbl IS ayIUTOPHOH u
CaMOCTOSITENIbHON pabOTHI [0 AaHTITMHCKOMY SI3BIKY TPO(ECCHOHATIBHOTO OOIICHUS IS CTYICHTOB
MarucTparypbl YKpYNHEHHOW rpynnbl HampasieHus mnoAaroroBku 38.00.00 DxoHomuka u
ynpasieHue): yaeoHo-metoanueckoe nocooue. / coct. JyopoBkuna U.}0.— [lonenk: 'OY BIIO
«Jlonenkuit HanMoOHAIBHBIN yHUBEpcUTET», 2021 — 305 c. — Tekct: anekrponuslii / 9bC ®I'BOY
BO «JlonI'V»: caiit. — URL: http://library.donnu.ru/catalog/ (nara oopamenus: 08.04.2026). —
Pexxum noctyma: nys aBTopu30B. noiib3oBarenei. (bubnuoreka Jlonl'y).

10.2. domomHuTenbHAs JIUTEPATYPA

1. Overview of business correspondence, presentation techniques and report writing.
Marepuanbl s CaMOCTOSTENILHOW Pa0OThl MAarucTpOB YKPYITHEHHOW TPYIIBI HANpPaBICHUS
noaroroBku 38.00.00 DxoHoMmKa W ympaBicHue: ydeOHoe mocodme / coct.: JI.B. Emenko,
M. M. IMucapesckas, 3. P. bparuna — {oneux: lonHY, 2019 — 123 ¢. — TekcT: 35eKTpoHHBbIH //
OBC ®I'bOY BO «Jloul'Y»: caiit. — URL: http://library.donnu.ru/catalog/ (mata oOpamieHus:
08.04.2026). — Pesxum mocTyma: it aBTOPU30B. mosib3oBareneii. (bubnuoreka JJoul'Y).

2. Overview of business correspondence, reading and presentation techniques. 3aganus
JUISL ayJIUTOPHOW U CaMOCTOSITEIBHON PabOThl MarkMCTPOB YKPYITHEHHOM TPYIIBI HAIIPABICHHUS
noaroroBku 38.00.00 DxoHOMHKA U yTpaBlieHHE: yueOHO-MeToudeckoe / coct.: JI. B. Emenxo,
M. M. IMucapesckas, 3. P. bparuna — Jlonenk: JJonHY, 2019 — 136 c. — Tekct: 31neKTpoHHBbIH //
OBC ®I'bOY BO «Jloul'Y»: caiit. — URL: http://library.donnu.ru/catalog/ (mata oOpamieHus:
08.04.2026). — Pesxum mocTyma: it aBTOPU30B. mosib3oBareseii. (bubnuorexa JJoul'VY).

3. MCTOI{I/ILICCKI/IG PCKOMCHAAIIMM 110 OpraHyu3alyd IMPaKTUYCCKUX 3aHATHHI CTyACHTOB
HeCHeIUaIbHBIX (PaKyIHTETOB MO TUCIUITIHHE "TIHOCTpaHHBIH S3bIK" (QaHTTTHICKUIA, HEMELIKHIT) / COCT.:
3. P. Bparuna u nip. — Jonenk: 'OY BIIO «JloHelkuii HalmoHaIbHBINA yHUBEpcHTe™», 2016. — 39 ¢. —
Tekcr: anekTponubiii // IBC ®I'BOY BO «JlouI'Y»: caiit. — URL: http://library.donnu.ru/catalog/
(mata obparnienus: 08.04.2026). — Pesxum goctyma: 1j1st aBTOPU30B. Tojib3oBareneii. (bubmmoreka
JlouI'Y).

4. Meronuyeckue yKa3zaHUs [0 OpPraHM3alMM CaMOCTOSITEIbHOM paboThl CTYIEHTOB
HEeCTeHaNbHbIX (aKyIbTETOB MO AUCHUIUIMHE "VIHOCTpaHHBIN A3bIK" (aHTTUICKUN, HEMEIIKHIA,
ucrnanckuit) [Onexkrponusiii pecypc] / [coct. E. H. Hazapenko u np.] ; TOY BIIO [doneuxuit
HAI[MOHAJILHBIA yHHBepcuTeT, DaKynbTeT HWHOCTPAHHBIX s3bIKOB, Kadenpa repmaHckoi
¢dbunonorun, Kadenpa pomanckoit punonoruu, Kadenpa anrimuiickoro si3pika /151 SJKOHOMHUYECKIX
cneuuanbHoctell. — Jlonenk : 'OY BIIO "HonHY", 2017. — Dnexkrponnslie ganublie (1 daiin).
(bubnunotexa loul'Y).

5. Robbins, S. First Insights into Business [Text] : Students' Book / Sue Robbins. — Harlow
: Longman, [2008]. — 175 p. (bubauoreka JJoul'y).

6. Emmerson, P. Business Grammar Builder [Text] : [for Class and Self Study] /
P. Emmerson. — Oxford : Macmillan, 2002. — 272 p. (bu6nuoreka Jloul'V).

7. Mromep, B. K. CoBpeMeHHBII aHTII0-pyCcCKUi, pycCcKO-aHTTIMHCKuUi ciaoBaps : 120000
cio / B. K. Mromep. — Mockga : JlJom. XXI Bek : PUITOJI knaceuk, 2010. — 959 c. (bubnuoreka
Joul'Y).

8. Ashley, A. Oxford Handbook of Commercial Correspondence [Text] / A. Ashley. —
New Edition. — Oxford : University Press, [2010]. — 304 p. (bu6simoreka Jlonl'Y).

9. Macmillan Essential Dictionary for Learners of English : [The New Intermediate
Learners' Dictionary / Ed. by M. Rundell]. — Oxford : Macmillian Publ., 2003. — 861 p. + sanektpoH.
onr. auck (CD-ROM). (bubaunoreka JJoul'Y).

10.  Redman, S. English Vocabulary in Use [Text] : Pre-intermediate and Intermediate
/' S. Redman. — 3d ed. — Cambridge : Univer. Press, 2011. — 263 p. (bubnuoteka Joul'Y).
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JIOCTYTIa: CBOOO/THBIN.
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12. IIPOTPAMMHOE OBECIIEYEHHME

1. PEJ OC, Astra Linux (OEM).
2. OpenOffice, LibreOffice.
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